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Job application form 
Parks for Play is committed to equal opportunities in employment and we positively welcome your application irrespective of your gender, race, disability, colour, ethnic or national origin, nationality, sexuality, marital status, responsibility for dependants, religion, and age.


Please complete all sections on the form. 
Email completed form to practicemanager@parksforplay.org

	1. Post Applied For 

	
 Job title:
	
[bookmark: bookmark=id.gjdgxs]     
	

	

	2. Personal Details 

	
 First name(s):
	
[bookmark: bookmark=id.30j0zll]     
	
   Last name:
	
[bookmark: bookmark=id.1fob9te]     
	
	


	
 Address:
	
[bookmark: bookmark=id.3znysh7]     

	
[bookmark: bookmark=id.2et92p0]      
	
  Postcode:
	
[bookmark: bookmark=id.tyjcwt]     

	
 Daytime tel no:
	
[bookmark: bookmark=id.3dy6vkm]     
	
  Evening tel no: 
	
[bookmark: bookmark=id.1t3h5sf]     

	
 Mobile tel no:
	
[bookmark: bookmark=id.4d34og8]     
	
Email:
	
[bookmark: bookmark=id.2s8eyo1]     

	

	

	National Insurance Number, if you have one
	[bookmark: bookmark=id.17dp8vu] 
	 
	 
	 
	 
	 
	 
	 
	 
	

	

	Do you have the Right to Work in the UK?
	Yes ☐  No ☐

	Please note: original identification documents verifying your right to work in the UK will be requested, checked and a photocopy will be taken.  If your application is successful and you commence employment the copy of your identification documents will be retained on file under the regulations governed by the Immigration, Asylum and Nationality Act.

	

	4. Arrangements for interview
	 

	If you have a disability, are there any arrangements which we can make for you if you are called for an interview?  Yes ☐  No ☐


	If yes, please specify, (e.g. ground floor venue, sign language interpreter, audio tapes etc). 

	

	
5. Education/Qualifications (including overseas) Please start with secondary education.

	

	
From
	
To
	
Secondary School/
	
Examinations taken
	
Results 
	
Date 

	mth

	yr
	mth
	yr
	College/University etc
	or to be taken
	& grades
	gained

	
[bookmark: bookmark=id.3rdcrjn]    
	
    
	
    
	
    
	
     

	
     
	
     
	
     


	
    
	
    
	
    
	
    
	
     
	
     
	
     
	
     


	
    
	
    
	
    
	
    
	
     
	
     
	
     
	
     


	
    
	
    
	
    
	
    
	
     
	
     
	
     
	
     





	
6. Training Please list any course(s) which you have undertaken which are relevant to the job and/or specified on the person specification.

	

	
Year

	
Organising body
	
Course title
	
Length

	
    

	
     
	
     
	
     

	
    

	
     
	
     
	
     

	
    

	
     
	
     
	
     

	
    

	
     
	
     
	
     

	
    

	
     
	
     
	
     

	
    

	
     
	
     
	
     

	
Please continue on a separate sheet if necessary.


	
7. Membership Please indicate membership of any organisation(s) relevant to this job.

	

	
Name of organisation

	
Type of membership
	
Date of membership


	
     

	
     
	
     

	
     

	
     
	
     

	
     

	
     
	
     



	
8. Past Employment & Experience (if any) include voluntary or other relevant experience.

	

	
From
	
To
	
Employer
	
Job Title
	
Reason for change

	mth
	yr
	mth
	yr
	
	
	

	
    
	
    
	
    
	
    
	
     

	
     
	
     


	
    
	
    
	
    
	
    
	
     
	
     
	
     


	
    
	
    
	
    
	
    
	
     
	
     
	
     


	
    
	
    
	
    
	
    
	
     
	
     
	
     


	
    
	
    
	
    
	
    
	
     
	
     
	
     


	
Please continue on a separate sheet if necessary.




	



	



	
9. References Please give details of two referees one of which must be your current or most recent line manager/supervisor, or other person designated within the organisation to provide references.

	

	Please put a cross in the appropriate box(es) below if you do not wish us to take up a reference without your consent.

	
Name:
	     
                                                                                                                                                                        
	
[bookmark: bookmark=id.26in1rg]☐

	
Address:
	
     

	
     
	
Postcode:
	
     

	
Tel no:
	
     
	
Email:
	
     

	
Job title:
	
     
	
Relationship to you:
	
     

	
If this referee knows you by another name, please give that name:
	

	

	
Name:
	     
                                                                                                                                                                        
	
☐

	
Address:
	
     

	
     
	
Postcode:
	
     

	
Tel no:
	
     
	
Email:
	
     

	
Job title:
	
     
	
Relationship to you:
	
     

	
If this referee knows you by another name, please give that name:
	

	



10. Additional Information
Please add any information; skills or experiences that may help your application.
	
	
	
	
	
	
	
	
	
	
	




11. Data Protection Act 2018 - Consent and Certification of Details
The information detailed in this application form may be used by Parks for Play in the monitoring and progression of employment policies and practices, and in particular it’s Equal Opportunities Policy. This monitoring is for statistical purposes only and you will not be identifiable from this process.  

I, (print name):       
consent to Parks for Play recording and processing the information detailed in this application form.  
I understand that this information may be used by Parks for Play in pursuance of its business purposes and my consent is conditional upon Parks for Play complying with their obligations under the Data Protection Act 1998.

I also confirm that the information contained in this application form is correct to the best of my knowledge, questions related to me have been answered correctly and in full, and that I am in possession of the certificates I claim to hold. I understand that any omissions or false statements on this form may justify my dismissal from the organisation’s service.

Signature:                                                                                             Date:                               

NOTE:  Where an application is submitted electronically, shortlisted candidates will be required to sign a printed copy of this form at interview.


	12. Disclosure – an Enhanced Criminal Records Check will be required for this post. 
Rehabilitation of Offenders Act 1974 (exceptions) Order 1975
WORKING WITH YOUNG PERSONS UNDER AGE 18
The Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 does not allow individuals with access to children and young people under the age of 18 years, or vulnerable adults, the right to withhold information regarding their criminal record.
This means that any criminal convictions, including cautions and warnings, for any offence (not just those involving children) which for any other purposes are ‘spent’ under the provisions of the Act must be declared. Failure to disclose any convictions, cautions or warnings, could result in dismissal should it subsequently be discovered.
Please disclose any relevant previous convictions – a failure to do so is likely to result in dismissal should it later be discovered.  Any information given in this application or on interview will be treated entirely as confidential and will be considered only in relation to this application. 

Please list relevant details below - give details of date, type of offence, sentence/fine imposed:
  

	Date
	Type of Offence
	Sentence/Fine Imposed
	Comments

	
	
	
	

	
	
	
	

	
	
	
	


If you have worked with children in either a paid or voluntary capacity, please note that your current/most recent employer, where you were employed to work with children, will be asked about disciplinary offences relating to children, young people and vulnerable adults, any child protection concerns and the outcomes of any enquiries or disciplinary procedures.  This will include any instances for which the penalty is time expired (where a warning could no longer be taken into account in any new disciplinary hearing).
	Parks for Play is required to undertake a criminal records check, via the Disclosure and Barring Service (DBS) to verify information provided in relation to criminal convictions where the employee will be working with children.  

                                    


	
Parks for Play is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
All applications are welcome.  Limited experience and qualifications need not be a barrier to employment.  All candidates should be willing to undertake training and have a genuine commitment to inclusion.
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